
 

Hi everyone: 

This will be our last edition of the CKCIE Newsletter this year. Hard to believe that 

the end of the year is nearly upon us! 

Each year, our count of students served by CKCIE is held on or around December 1st.    

Our count numbers indicate that the number of students served by CKCIE has in-

creased slightly from the previous year.  For December 1, 2020 we were serving 

2655 students with disabilities and 347 students for Gifted* for a total of 3002 stu-

dents.  Our student population has varied annually since Dec. 2011 when our stu-

dent count was 2887.  (2362 with disabilities, 525 Gifted) 

Thank you for keeping your eye on what is important every day---meeting the needs 

of our students.  They are why we do, what we do, every day. 

As we close in on the end of the school year, thank you for keeping the kids on task 

and in assisting kids to learn--- up until the end of the school year.   You do make a 

difference in the lives of children! 

Sincerely,   

Mike Lowers 

 

 

Note from Executive Director 

C E N T R A L  K A N S A S  C O O P E R A T I V E  I N  E D U C A T I O N  
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PROVIDING SPECIAL EDUCATION SERVICES FOR CENTRAL KANSAS 

Student Confidentiality 
 

Maintaining the confidentiality of student information and records is a 

vital part of what we do every day! 

“Coming together is a beginning;  

Keeping together is progress; 

Working together is success.”  Henry Ford 

CKCIE MISSION 

STATEMENT AND    

ORGANIZATION 

The mission of the Central 

Kansas  Cooperative in 

Education (CKCIE) is to 

provide specialized in-

struction to identified    

special education  students 

with diverse learning 

needs and abilities. This 

mission is accomplished 

through partnership and 

collaboration with families 

and general  education 

staff members by provid-

ing a continuum of services 

in the least restrictive envi-

ronment (LRE).  

 

USD 305 is the sponsoring 

district for the 12-member 

special education coopera-

tive. CKCIE’s constitution 

and bylaws direct the 

Board of Control (BOC) 

activities. The BOC is 

made up of each of the 12 

district superintendents 

and an additional board 

member from USD 305, the 

sponsoring district.  

Special Notice 
All CKCIE employees now have a USD 305 email address. Please check this mail-

box over the summer….your “Back to School” packet will be sent to this email 

address.  



 

PROGRAM GOALS… 

1. To provide special educa-

tion  services to those excep-

tional students whose unique 

needs in specific areas cannot 

be met within the general edu-

cation program. 

2. To develop and implement 

individual education plans 

(IEPs) designed to enable the 

individual learner to function 

independently to his/her poten-

tial. 

3. To provide access to the 

general education program for 

any exceptional student who is 

able to participate and progress 

in the general education pro-

gram with the appropriate sup-

plementary aids and related ser-

vices. 

4. To participate with other 

community agencies in develop-

ing and maintaining a continuum 

of services for exceptional stu-

dents. 
 

It is the responsibility of CKCIE 

and its member districts to pro-

vide a free appropriate public 

education (FAPE) to all properly 

identified special education stu-

dents within the 12 school dis-

tricts of CKCIE. All state, special 

education and IDEA (Individuals 

with Disabilities Education Act) 

2004 regulations must be fol-

lowed when providing these 

services to identified students.  

Beyond every day excellent in-

struction, our staff also fills many 

more needs presented by stu-

dents.  This includes two spe-

cialists who serve kids on the 

autism spectrum, a vision spe-

cialist, an audiologist, physical 

therapists (gross motor skills), 

occupational therapists (fine 

motor skills), speech language 

pathologists, and services 

providing assistive technology. 
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EXTENDED SCHOOL YEAR (ESY):   
Summer 2021 by Jeff Hayes.  
It is that time of year again when IEP teams discuss the possible need for Extended School 

Year (ESY) for students. As you might expect, ESY could be a bit challenging again this 

summer due to COVID-19 related factors. However, in order to move forward and assist 

with your planning, we are moving forward with programming that we feel will meet the 

needs of students while remaining aware that things are likely to be far from “normal” 

again this summer. As in years past, we will have a site based ESY program in Salina for K-

12 students who require ESY. This program is intended to address the needs of many, if 

not most K-12 students who need ESY, but should not be considered the only option if you 

have very unique students with highly specialized needs. Of course, this is not a practical 

option for many students outside the immediate Salina area so I know many of you will be 

developing individualized programs to meet your student’s needs in the CKCIE outlying 

districts.  

It is extremely important that you have documentation showing the need for ESY if this 

type of programming will be on your student’s IEPs. Although there are many possible 

indicators of the need for ESY, the documentation could include pre and post assessments 

given before/after the Christmas break and/or after spring break. The reason for provid-

ing ESY is to ensure that the student can make progress due to the interruption is services 

over the summer break. Remember that ESY is determined on an individual basis and 

should take into account the child’s history of significant regressions and limited recoup-

ment capability. ESY should not be considered simply because the student would benefit 

from additional services. 

 

The IEP team must answer these questions to determine the individual need for ESY: 

1. Is a significant regression anticipated if ESY services are not provided? 

2. What is the nature and severity of the disability (ies)?   

3. Are instructional areas and/or related services needed that are crucial in moving to-

ward self-sufficiency and independence? (such as instruction in self-help skills as 

dressing or eating or students who need continued structure to develop behavioral 

control) 

 

If ESY is determined necessary, the IEP team needs to consider the needs of each 

individual student and the scope and content of special education services required 

to prevent significant regression.   This consideration should include discussion of 

the following: 

 Which goals and objectives should be addressed during ESY to prevent significant 

regression of skills over the summer break that would not allow the student to main-

tain progress toward the IEP goals during the school year? 

 How much special education service is required and for what period? 

 What related services may be necessary? 
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EXTENDED SCHOOL YEAR (ESY):   

As always, I am asking that case managers visit with their coordinators about the students that they will recommend for ESY. 

Coordinators’ signatures will be required on the ESY paperwork. This, along with ESY paperwork being submitted by the 

dates indicated below, will allow us to plan for logistical ESY needs such as facilities, staffing and transportation. As you are 

meeting about ESY with parents, please have open, honest discussions about the parent’s intentions for ESY for their child. His-

torically, we have a high number of absences and no-shows during ESY. Make sure you are on the same page with parents if 

they don’t want ESY or if they want to limit the dates or times of service. 

 

Another challenging, and likely confusing, consideration this year is the impact of COVID on student learning and progress on 

IEP goals. With this in mind, it is important to acknowledge that COVID has impacted almost ALL students in their progress, 

regardless of the presence of a disability. This will make it challenging to differentiate the impact of COVID related factors 

from our standard, longstanding considerations in determining if a student requires the specially designed instruction availa-

ble to them in ESY programming. Here are a few considerations when differentiating the need for ESY vs. the need for recov-

ery services to address losses experienced due to COVID-19 circumstances: 

●  ESY criteria and considerations remain unchanged.  

●  Many of our CKCIE member districts will be offering robust recovery programs over the summer and in the coming school 

year to attempt to address the impact of COVID related losses ALL students may have experienced.  

●  These will NOT be ESY.  

●  However, it is important to know that students with disabilities absolutely have access to these programs and should in no 

way be excluded from them if they are needed and appropriate.  

●  The role of special education in these programs may be to insure that students with disabilities have access to the programs 

and can benefit from them by providing accommodations, modifications and supports within the programs. Some of this will be 

uncharted territory for us all so stay in close contact with our CKCIE coordinators and myself as you have questions arise in the 

coming months. 

  

The Salina based K-12 ESY programs will be held again be at South Middle, although the site is not confirmed. We have at-

tempted to compress the schedule and will be vigilant about keeping kids in separate cohort groups.  

 

The 4 day/week, K-12 sessions will remain 2 hours, during the weeks of June 14th, June 21st, July 6th and July 12th. This means 

that ESY sessions will occur on JUNE 14th, 15th, 16th, 17th, 21st, 22nd, 23rd, 24th, and JULY 6th, 7th, 8th, 9th, 12th, 13th, 14th, 

and 15th.  

  

Salina based PreK services are yet to be determined at this time. ESY checklists, procedures, and all the finalized details will 

be emailed in the coming weeks. After being sent, they will also be available on the CKCIE Website. 

ESY DATES to remember:  

April 23rd, 2021– All ESY Worksheets and ESY Snapshots turned in to your CKCIE Coordinator by April 23rd, 2021.  

May 28th, 2021 – For Salina based ESY programming: all ESY class work, materials, lesson plans, data sheets, etc. are due at 

CKCIE (office behind Marian Kindlesparger).  

  

Please contact me if you have any questions.   

Jeff   

jeff.hayes@usd305.com 

 

https://305ckcie.com/
mailto:jeff.hayes@usd305.com
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Notes/Reminders for Human Resources 

Summer License Renewals – If your license has a summer expiration date, please remember to update it in a timely 
manner.  KSDE states that their department could take 6 – 8 weeks for a renewal. In addition, some folks will have to 

be fingerprinted before KSDE will issue a renewal. You will, starting this summer, be able to view your license re-

newal application while it is being processed for approval in addition to applying for the renewal on line.  

 You may check your status on the KSDE Website  https://appspublic.ksde.org/TLL/SearchLicense.aspx/

SearchLicense.aspx 

 

Summer Hours – CKCIE office will be open 7:00 a.m. to 5:00 p.m.  
 

CKCIE Website & Emails – Watch the CKCIE website and your school emails for important information over the 
summer.   

 

Need to change your name on your KSDE certified license? You can now do this for free. Access this change form 
at: KSDE License: Request to Change Name Form  

  

Changing your name, phone number or address? Please notify USD 305 as soon as possible when making any of 
these changes! Please contact the HR office at 785-309-4726 or complete the following form and submit it to Nancy 

Springer at CKCIE Hageman Education Center: Employee Change of Personal Status Form. Forms can be scanned to 

nancy.springer@usd305.com.  (Please make sure these are signed.)  

 

Annual Benefits Open Enrollment:   

 
YOU MUST ACCESS YOUR USD 305 E-MAIL TO ENROLL FOR BENEFITS! 
 

Attention all Certified and Classified CKCIE Staff Members: 

Once again, the Salina Public Schools will hold Benefits Open Enrollment during the month of 

April. Once the April enrollment is closed, employees will be allowed to make any last minute 

changes during August. Once the August period has closed, all employee benefit elections will 

be locked for the benefit plan year. 

 

New for this school year, we will be leveraging an online platform that will provided a self-guided 

enrollment process. We will no longer provide a team of personnel to complete enrollment. 

 

Due to this change, we anticipate many questions, so we will schedule zoom meetings to provide 

additional information regarding benefits as well as to assist employees one-on-one with the pro-

cess.  I am also working on a schedule that I can share which will allow me to be in multiple build-

ings throughout the day to assist employees and answer questions. 

 

You will receive additional information about the open enrollment process once we return from 

Spring Break.  For now, please know that although we are making some changes to the Open En-

rollment process, resources will be available to make sure that all your questions are answered. 

 

All employees must sign and return the paperwork regardless of whether or not an employee 

participates in any offered benefits.  (Health insurance, cancer insurance, etc.) 
 

https://appspublic.ksde.org/TLL/SearchLicense.aspx/SearchLicense.aspx
https://appspublic.ksde.org/TLL/SearchLicense.aspx/SearchLicense.aspx
https://305ckcie.com/
https://www.ksde.org/Agency/Division-of-Learning-Services/Teacher-Licensure-and-Accreditation
https://shareportal.usd305.com/305%20Forms%20%20Documents/Forms/AllItems.aspx/Ckcie/dfs/Staff/Shelly.Heroneme/2018-2019%20Back%20up%20files
mailto:Nancy.Springer@usd305.com
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April 2021– Staff Benefits Open Enrollment 

 

April 1st, 2021 – Intent to Move forms for certified staff members are due April 1st. Please watch your 

USD 305  

e-mail for these forms.  

 

Supporting documentation is not due until the following October. This form should be in the hands of Eryn 

Wright in the USD 305 HR office on or before April 1st, 2021.  

 

April 1st, 2021– Lump Sum (summer pay) forms for certified staff members are due April 1st in the USD 

305 payroll office. Certified staff who wish to start or stop summer lump sum payments need to access 

www.usd305.com and fill out / submit the appropriate form and return it to the payroll office.  

 

April 2021 – Paid Time Off  (PTO) Leave for Certified Staff (only). During the last four weeks (last 20  

student contact days), all PTO leave absence requests must be completed in Frontline in advance and 

must state the reason for requested leave. These leave requests in Frontline must be approved by your 

coordinator and Executive Director of Human Resources before the date of absence.  

 

April 1st, 2021— Evaluations completed this year for 1st year paraeducators need to be submitted to  

Karen Nowlin at CKCIE Hageman by April 1, 2021. Evaluation forms can be accessed on the  

CKCIE website.  

 

April 1st, 2021—Para Training Logs are due to Karen Nowlin at CKCIE Hageman by April 1, 2021.  

 

April 7th, 2021– Para Educator Appreciation Day– A big thank you for your service to our students. 

 

April 21st, 2021– Administrative Professionals Day– A big thank you to our office staff members….you 

make a difference in everything we do at CKCIE! 

 

May 3rd—May 7th 2021– Teacher Appreciation Week! Thanks for you dedication and service to the stu-

dents served by CKCIE! 

 

Watch for emails from Nancy and Shelly regarding spring/summer deadlines and for more information 

regarding Intent to Move, Benefit Open Enrollment, ESY, etc. 

UPCOMING DATES OF IMPORTANCE: 

https://305ckcie.com/
https://login.frontlineeducation.com/login?signin=a1a337dab0bd5df91d7be8d3ce817977&productId=ABSMGMT&clientId=ABSMGMT#/login//Ckcie/dfs/Staff/Shelly.Heroneme/2018-2019 Back up files
mailto:Karen.Nowlin@usd305.com
https://305ckcie.com/
mailto:Karen.Nowlin@usd305.com


 

 

 

 

KSDE File Review 
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ESI:  Emergency Safety Interventions 

Emergency Safety Intervention training has been mandated for each school district.   Please see the following CKCIE 

website link to access resources:     ESI Resources 

What’s New on the CKCIE Website? 

    PLEASE CHECK OUR WEBSITE AS WELL AS YOUR USD 305 EMAIL AT LEAST ONCE A WEEK. 
  http://www.usd305.com/ckcie 
 
 

 As of January 1st, the mileage rate has changed.   Access the new forms at:   Mileage Reimburse-
ment Form 2021. 

 Need to change your name on your KSDE certified license?   You can now do this for free.                                     
Access this change form at:  KSDE License:  Request to Change Name Form. 

 Changing your name, phone number or address?  Please notify USD 305 as soon as possible when 
making any of these changes!   Please contact the HR office at 785-309-4726 or complete the follow-
ing form and submit it to Nancy Springer at CKCIE Hageman Education Center:  Employee Change 
of Personal Status Form.  (you must access this form in Internet Explorer)   Forms can be 
scanned/emailed to nancy.springer@usd305.com. 

 

State Performance Plan/Annual Performance Report and Levels of Determination 

CKCIE strives daily to meet 17 specific indicators set by the Kansas State Department of Education for special educa-

tion services.   As a cooperative, we follow this state plan and we receive our performance and compliance results in the 

Annual Performance Report. Our results are released as our “Levels of Determination.” This year, current preliminary 

results state that we met our indicators in 12 out of the 12 school districts served by CKCIE.  Excellent job! 

Thanks so much to everyone for participating in the training 

and review of files over the last few years.   You have made a 

difference! 

https://www.usd305.com/cms/one.aspx?portalId=11937719&pageId=12423562
https://305ckcie.com/
https://305ckcie.com/
https://305ckcie.com/
https://www.ksde.org/Agency/Division-of-Learning-Services/Teacher-Licensure-and-Accreditation
https://shareportal.usd305.com/305%20Forms%20%20Documents/Forms/AllItems.aspx
https://shareportal.usd305.com/305%20Forms%20%20Documents/Forms/AllItems.aspx
mailto:nancy.springer@usd305.com
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Salina USD 305  

Online Social Networks: Social Media Guidelines for USD 305 Employees  

Many people are drawn to the opportunities for online collaboration, interaction and the exchange of ideas through social networking platforms. 

This has become popular for educators and in support of responsible involvement, the following guidelines have been created for USD 305 em-

ployees using social media.  

 It’s important to keep in mind that public school employees are ambassadors for their districts. All USD 305 employees are ambassadors, in 

face to face conversations with community members and when you publish online. What you communicate may affect the district’s image or 

relationship with the community.  

 Maintain confidentiality. Don’t disclose private information about any person affiliated with USD 305. Do not post any content that might 

allow inferences to be drawn which could be counter to the goals at USD 305.  

 USD 305 staff are personally responsible for the content they post online (blog or any other social media). Remember that what you publish 

is public indefinitely, so protect your privacy.  

 Identify yourself (name and role at USD 305) if you discuss USD 305 or matters related to it. Clearly express that you are speaking for your-

self and not on behalf of USD 305. If you post any online content relevant to USD 305 use a disclaimer such as, “The opinions expressed on 

this site are my own and don’t necessarily reflect those of USD 305.”  

 Respect your audience; present yourself as you would in USD 305’s workplace. Consider the type of image you want to convey. Keep in 

mind that public school employees are held to a high standard of behavior. It is critical to create and enforce appropriate professional and 

interpersonal boundaries with students. Individually and collectively, we want to protect the district’s relationship with the community.  

 Respect copyright and fair use laws when republishing protected content and referencing sources.  

 Be considerate of others’ privacy and aware of possibly inflammatory topics.  

 Be aware of how you wish to present yourself to colleagues, parents and community members when associating with USD 305 at social net-

work sites.  

 Correct your own mistakes, admit when you’re wrong and don’t pick fights.  

Social Media Tips for USD 305 Support Groups  

Many groups are drawn to the opportunities for online collaboration, interaction and the exchange of ideas through social net-

working platforms. In support of responsible involvement, the following tips have been created for your use.  

Tips for Start Up  

Before launching social media accounts for your group, you may want to ask:  

 What do we hope to accomplish by using social media? If you identify the purpose first, your communication strategies 

should naturally align with your organization’s goals. (Do you want to share news and information, events and activities? Do 

you want to increase support?)  

 How can social media help my group reach its goals? (Do you want more participation? Are you looking for informal feed-

back on plans or ideas?)  

 How can social media be incorporated into my group’s overall plan? (Will social media be an additional communication 

tool? Will it replace some of our old communication strategies? Who will be responsible for the account?) You will find that 

once you have decided the results you want to achieve you can more easily identify your actions and strategies.  

 Support groups can help build and maintain the USD 305 image as a successful school district. Your group can provide 

invaluable support for our students’ educational experiences. When your group’s vision and objectives align with that of 

the school district, amicable cross-promotional plans can be agreed upon between school leaders and your group.  



 

Social Media Tips…..Shared from the USD 305 Website….continued 
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Tips for Participating in or Operating a Social Media Site  

• School support groups (PTOs, PTAs, Booster Clubs, etc.) are responsible for their own content, updates, permissions and re-

leases that may be required. The group’s site administrator is responsible for the content posted online (blog or any other social 

media). It’s good to remember that what is published online is public indefinitely; efforts to protect the image of your group and 

that of the district are essential.  

• Identifying yourself (name and connection to USD 305) if you discuss USD 305 or matters related to it is a good way to be trans-

parent about interests and connections. Always be clear that you are speaking for yourself and not on behalf of USD 305. Some 

social media pages for nonprofits have disclaimers on the web page to avoid any confusion. An example is, “The opinions ex-

pressed on this site are my own and don’t necessarily reflect those of USD 305.”  

• Everyone posting information online should be aware of copyright and fair use laws when republishing protected content and 

referencing sources.  

• Confidentiality of USD 305, students and staff must be protected.  

• Posting or allowing the placement of any content that might allow inferences to be drawn which could be counter to the goals 

at USD 305 should be avoided.  

• Attempt to avoid possibly inflammatory topics. This will help keep the communication flowing in a productive manner. Postings 

that maintain and build the community’s relationship with your organization and with USD 305 will benefit everyone.  

• People learn from and respond to what they read online. Your group or organization will benefit from positive interaction with 

USD 305 at social network sites.  

• Mistakes happen (we all do it sometimes!). Posting a correction and then moving forward is a great way to keep the momentum 

positive.  

• Your followers will enjoy informative content at your site. Including updates, historical information, perspectives, news, pic-

tures and video will make for interesting reading and viewing. If questions arise concerning issues, about which you are not 

certain, school personnel will be happy to provide accurate information.  

All district volunteers and support groups are greatly valued at USD 305. The time and effort involved in positively engaging the 

Salina community is much appreciated. Thank you!  

Online social media allow our voices to reach further than ever before. It is an opportunity to influence with a responsibility to be a 

part of constructive momentum, contributing to a positive outcome. 

Notes/Reminders from CKCIE Business Office Staff: 

 Certified staff, please submit absences on Frontline per training. A reminder to also fill in the “Professional Growth” sec-

tion of Frontline if attending staff development so you can earn PDC points for relicensure.  

  Classified staff:  Please continue to fill out paper absence forms as you have in the past and make sure that your absence 

report matches your time sheet.  Please send absence forms to Marian Kindlesparger at CKCIE ASAP….instead of waiting 

until the end of the month.  

 In outlying areas, please mail in time sheets on the last day of the month.  

 For Classified staff outside Salina, please send the original absence report in weekly.  The absence report must match 

time sheet. 

 Please notify HR if you have moved or changed your telephone number. There is a form to complete and sign before 

changes can be made. HR can be reached at 785-309-4726. 

 PAYROLL – Please send in all time sheets and absence reports to Marian Kindlesparger @ Hageman Education Center on 

the last day of work.   

 MILEAGE – Remember to send in mileage expense forms.  Instead of the May 15th due date, you may wait until your last 

day of work for this school year to submit your May 2021 mileage form.   

mailto:marian.kindlesparger@usd305.com
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Karla Arpin, Lisa Ochs, Samantha Moran, and Shelly Parks, right, were awarded grants 

from the Salina Education Foundation in March 2021. 

Lisa Ochs and Karla Arpin With support from Angie Dolton, Laurie Mulanax, Amber 

Ontiveroz and Julia Opheim received a $1,409 grant from Salina Education Foundation 

to obtain a Vertical Stander Conversion Kit for the students that they serve. It is a crea-

tive and innovative because it allows students that cannot stand independently, move 

independently or do both independently. This gives the student control of their mobil-

ity in an upright position, freedom to move about in their learning environment, and to 

experience learning more like their peers.  

 

 

Samantha Moran received a $1,899 grant from Salina Education Foundation to obtain a 3D Printer.  

3D printing of specialized learning aids and assistive technology tools: 

We are constantly adapting and modifying learning aids for students. This process often involves purchasing 

commercially available items and then additional materials to adapt them and make them a right fit for the 

students. A 3D printer will allow us to design and print the tool or learning aid specific for that student’s 

need. It will also allow us to create aids and tools that are not available commercially. Some of the tools that 

we will be able to make with the 3D printer include adaptive stylus’, pencil grips, mounts, keyboard guards, 

utensil handles, etc. This printer is going to open up a whole new level of possibilities for creating solutions 

for students! 

 

Shelly Parks  received a $895 grant from the Salina Education Foundation for puzzles for the Integrated pre-

school classroom at Hageman Education Center. 

 

 

 

The Salina Education Foundation will be hosting a reception on April 13, 2021 from 4:30-5:30 pm in the 

Schmidt Conference room at the Board of Education Building at 1511 Gypsum Salina Kansas to recognize all grant recipients at 

he Board of Education meeting that evening.  
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Websites for Educators 
 Please check our website regularly, as well as, your email inbox at least once a day.  Our web-

site can be accessed at:     www.usd305.com/ckcie. 

Other helpful links: 

*  Assistive and Instructional Technology (AIT-Infinitec) www.myinfinitec.org 

*  Families Together, Inc. http://www.familiestogetherinc.org/ 

 

*  Kansas Educational Employment Board –Recruitment and Retention (KEEB) 
http://www.kansasteachingjobs.com 

*  Kansas In-service Training System (KITS) http://www.kskits.org 

 

*  Kansas Instructional Resource Center for the Blind and Visually Impaired (KIRC) 
http://www.kirc.org/ 

 

*  Kansas Instructional Support Network (KISN) http://www.kansasasd.com/ 

*  Kansas Parent Information Resource Center (KPIRC) https://ksdetasn.org/kpirc 

 

*  Kansas Teachers of Students who are Blind or Visually impaired (TVI) and Certified Orientation 
and Mobility Specialist (COMS) Preparation and Mentorship http://www.kssb.net/ 

 

*  The SPP/APR General Supervision and Timely/Accurate Data (GSTAD) 
https://ksdetasn.org/gstad  

 

Websites Suggested by CKCIE Staff Members        

From the KSDE.org Website Online Career Interest Inventory Providers   

April / May 2021 

https://305ckcie.com/
https://www.myinfinitec.org/login
https://familiestogetherinc.org/
https://jobs.kansasteachingjobs.com/3.0/
http://www.kskits.org
https://www.ksdetasn.org/kirc
http://www.kansasasd.com/
https://www.ksdetasn.org/kpirc
https://www.ksdetasn.org/tsvi
https://ksdetasn.org/gstad
https://www.ksde.org/Home/Quick-Links/Career-Interest-Inventory


 

 

Books To Consider 

April / May 2021 

Page 11 CKCIE NEWSLETTER 

What do I do with my laptop over the summer? 

CKCIE Certified Staff Outside Salina: Laptop issued by your building? Follow the building procedures for 

storage and/or cleaning of your laptop during the summer months. 

Certified Staff in Salina:  

(Non-Itinerant Certified staff)   If your laptop belongs to and is issued to you by a Salina school each year, 

please follow the directions for storage/RIS of your laptop over the summer as established within your assigned 

school. Normally, you will turn in your laptop to a specified location in your school and MIS will pick it up to RIS it 

from that location. Please back up your files, etc. as instructed at your building.  Please do not bring it to my office at 

the end of the year. If you have a building laptop and you are retiring or resigning, please turn it in with your bag, 

etc. at your building.   

(Itinerant Certified Traveling Staff w/one or more USD 305 assigned buildings)   If you have a laptop 

that is the property of CKCIE, (rather than USD 305), the laptop lid will have a sticker that says, “CKLAP-##.”  Please 

keep your laptop, bag, etc. over the summer months.  I will issue a fall schedule to have your laptop RIS’d at a later 

date.    

All laptops and equipment for online speech will need to be boxed and brought to Mike at Hageman Education 

Center at the end of the year. Please indicate on the box, “Online speech” and the name of the school where they 

are from.  

At Project Search at the end of the year, please box and deliver this equipment to Mike at Hageman Education 

Center. Adult laptops from Project Search. will need to be turned in at the end of the year to Mike at Hageman as 

well. 

 

 

Grit: The Power of Passion and 

Perseverance    In her instant, 

multi-month New York 

Times bestseller, Angela Duck-

worth shows anyone striving to 

succeed that the secret to out-

standing achievement is not 

talent, but a special blend of 

passion and persistence she calls 

“grit.” “Inspiration for non-

geniuses everywhere” (People).  

Grit for Kids: 16 top steps for developing Grit, 

Passion, Willpower, and Perseverance in kids for 

self-confidence and a successful life 

Teach your kids to develop Grit, that combination of pas-

sion, purpose, and perseverance that has been identified as 

a key to success! SECOND EDITION: Contains new chapters 

explaining Grit, why you should develop it, questions to ask 

your kids, additional resources, and much more  

 



 

For CKCIE certified employees who work in Salina: 

 Certified staff attending in-service in your school that has a building plan (no 

kids present that day), please just sign in at the building meeting to earn 

points.  

 If attending an in-service set up at CKCIE that has a building plan on file (away 

from your building but kids are in session), please sign the sheet at the meet-

ing and fill out the Leave Form on  

      Frontline (please check “Yes” where it asks, “Sub needed for date”) to  

      get a sub if needed for your position.  

 If attending any other in-service activity outside USD 305 or CKCIE, please fill 

out a Knowledge Plan and a Leave Form on Frontline (please check “Yes” 

where it asks, “Sub needed for date” ) to get a sub if needed for your position.  

 

For CKCIE certified employees who work outside Salina: 

Please watch the video posted on the CKCIE Website related to earning PDC 

points. 

 

Professional Development Council 

(PDC)…. 

April / May 2021 

Page 12 CKCIE NEWSLETTER 

Assistive Technology 
Samantha Moran is our CKCIE Assistive Technology provider.  Samantha can be reached at:  

Samantha.Moran@usd305.com or 785-309-5143. 

WebKIDDS….. 

Check out our website at : https://305ckcie.com/ 

Under “Announcements”, you will find a link to changes in WebKIDDS for the 2020-2021 school year 

https://login.frontlineeducation.com/login?signin=b4d4ee5a93dfd0649c33caf106861232&productId=ABSMGMT&clientId=ABSMGMT#/login
https://305ckcie.com/
http://www.usd305.com/cms/lib/KS01001292/Centricity/Domain/1089/Professional%20Development%20Tutorial%20for%20outlying%20district%20staff.mp4
http://www.usd305.com/cms/lib/KS01001292/Centricity/Domain/1089/Professional%20Development%20Tutorial%20for%20outlying%20district%20staff.mp4
mailto:samantha.moran@usd305.com
https://305ckcie.com/


 

Notes from the Records Room…… 

 

Case Managers - After you have filed your IEP and forms, please send in paperwork copies to the records 
room within two weeks of the IEP meeting. A reminder, as well, that CKCIE is required by KSDE to upload all 
IEPs and exits in a timely manner. Please contact Susan or Becky in the records room as soon as a student is 
no longer enrolled/attending!  
 

Additional REMINDER: 

For graduates, please send a list of students who will be graduating and who will not be 

graduating to the records room.  The records room will take care of exiting them.    All 

graduating students, with the exception of gifted, need a “Summary of Performance” and 

“Student Contact Form” completed.  You will not have access to the record after the exit date 

is entered.  Please remember to turn in the student files of graduated, exited, dismissed, etc. 

Also, please turn in all IEPs, amendments, and ESY paperwork that you see are in “Draft”.  (The 

records room does not have the paperwork if the IEPs and amendments are still in “Draft”. 

Please check your caseload for any “Draft” IEPs or amendments.)  We need ALL drafts turned 

in and completed before the last day of school for the June State Report in order to count that 

student. 

The records room staff members can be reached at:  susan.rice@usd305.com , 

becky.welch@usd305.com or by phone at:  785-309-5149 (Susan) or 785-309-5135 (Becky). 

Thank you! 

Any questions, please contact the records room!   

Have a great summer! 

Susan & Becky 
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Upcoming CKCIE Staff Development Opportunities: 

April 23, 2021– New Para Orientation 

June 14, 2021– EDMARK SLIP & SNAP– 9:00am-12:00pm 

June 15, 2021– EDMARK SLIP & SNAP– 9:00am-12:00pm 

Structured Teaching– Please watch the CKCIE Website for more information in the coming weeks.  

Verbal Behavior Programming- 

Verbal Behavior Basic Skills- 

Verbal Behavior Advanced Skills- 

 

mailto:susan.rice@usd305.com
mailto:becky.welch@usd305.com


 

Central Kansas Cooperative in Education 

 

April 7th, 2021 Para Appreciation Day   

Thank you for all you do for the students served by CKCIE! 

This time of year, we tend to get many questions about the last day that each paraeducator works for this school year.  Please remember  that the 

last day for paraeducators to work this school year will be the last day students attend school.  Please have the paraeducators work 30 minutes past the 

final dismissal bell for students and then have them clock out for the summer.   

 
So, for instance, if the students’ last day for the school year happened to be Friday May 17th with a 1:00 dismissal time---

Paraeducators would work their final day of the year on May 17th and they would clock out at 1:30.   This allows the students to clear 

out and this allows paras to provide supervision for the school.   Paras are not to be on duty during any follow up workdays at the 

end of the school year.  (after students have been dismissed for the summer) 

A few reminders: 

1. Please send a copy of the original, completed Para training log to Karen no later than April 1, 2021.  (Karen 

Nowlin, Central Kansas Cooperative in Education, 409 W. Cloud, Salina, KS 67401.)   Thank you.  

2. Para evaluations completed this year for 1st year paraeducators need to be submitted to Karen Nowlin at CKCIE 

Hageman by April 1, 2021. Evaluation forms can be accessed on the CKCIE website 

3. To access the Infinitec website to earn points for your para log this year, please go to:  

myinfinitec.org/login 

Click “Sign in.”  2. Click “Create Account” and complete info.  3. Click “Online Classroom.”  4.  Next to “Resources:” pick 

a category.  5. Watch the video.   6. Take the Quiz.  7. Print out a “Certificate of Participation.”  8.  Attach certificate to para 

log. 

Access to these classes is open to all staff within the 12 districts served by CKCIE. 

Paraeducator Corner 

Hageman Education Center 

409 W Cloud t. 

Salina, KS  67401 

 

Phone: 785-309-5100 

Fax: 785-309-5101 

Records Fax: 785-309-5103 

E-mail: mike.lowers@usd305.com  

PROVIDING  
SPECIAL EDUCATION 
SERVICES FOR CENTRAL 
KANSAS 

NON-DISCRIMINATION NOTICE 

Unified School District #305 does not discriminate on the basis of race, 

color, national origin, sex, age, or disability in admission or access to, 

or treatment or employment in, its programs and activities and pro-

vides equal access to the Boy Scouts and other designated youth 

groups.  Any person having inquiries concerning Unified School Dis-

trict #305 compliance with the regulations implementing Title VI, 

ADA, Title IX, or Section 504 is directed to contact the Unified School 

District #305 Executive Director of Human Resources, P.O. Box 797, 

Salina, Kansas 67402, 785-309-4726. 

CONFIDENTIALITY NOTICE 

The information contained in this transmission, as well as any accom-

panying documents, constitutes confidential and/or legally privileged 

information which is the property of Central Kansas Cooperative in 

Education. The information is intended solely for the individual entity 

named on this transmittal sheet. If you are not the designated recipi-

ent, you are hereby notified that any disclosure, copying distribution 

or taking any action in reliance on this information is strictly prohibit-

ed. If you have received this transmission in error, please notify us by 

telephone at 785-309-5100 or the above email address immediately so 

that we can arrange for the return of the original documents. 

Central Plains USD 112        

Ellsworth USD 327     

Rural Vista USD 481 

Southeast of Saline USD 306 

Abilene USD 435     

Ell-Saline USD 307   

North Ottawa Co USD 239  

Solomon USD 393     

Chapman USD 473    

Herington USD 487      

Salina USD 305  

Twin Valley USD 240  

PROVIDING SPECIAL EDUCATION SERVICES FOR CENTRAL KANSAS 

https://305ckcie.com/
https://www.myinfinitec.org/login

